UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA LIEN MAC Péoc 1ap — Tu do — Hanh phic

SO: 01/QC-UBND Lién Mac, ngay 04 thang 01 nim 2023

QUY CHE CHI TIEU NOI BO NAM 2023
(Ban hanh kém theo Quyét dinh sé6 01/0P-UBND ngay 04/01/2023
cua UBND xd Lién Mac)

- Can ctr Nghi dinh s6 279/2012/ND-CP ngay 14 thang 02 nam 2012 cia
Chinh phu quy dinh ché d6 tu chu, tu chiu trach nhiém vé sir dung bién ché va kinh
phi quéan 1y hanh chinh d6i voi cac co quan nha nudc ;

- Nghi dinh 117/2013/ND-CP ngay 07/10/2013 bd sung mét sb diéu ctia Nghi
dinh 130/2005/ND

- Thong tu 71 ngay 30/5/2014 quy dinh vé ché d6 tu chu, tu chiu trach nhiém
vé st dung kinh phi quan 1y hanh chinh déi véi cac co quan Nha nudc.

- Thong tu 344/2016/TT-BTC ngay 30/12/2016 Quy dinh vé quan 1y NSX va
cac hoat dong tai chinh khac cua xa;

- Can ct quyét dinh 32/2017/QD-UBND ngay19/12/2017 caa UBND tinh
Hai Duong vé qui dinh cong tac phi, to chirc hdi nghi cta co quan nha nudc, don
vi su nghiép cong lap td chirc chinh tri, to chic chinh tri x hoi, cac td chirc hoi
st dung kinh phi do NSNN hd tro trén dia ban tinh Hai Duong;

- Can cir quyét dinh s6 4010/QD-UBND ngay 22/12/2022 cua huyén Thanh
Ha vé viéc giao chi tiéu ké hoach phat trién kinh té - xa hoi va du toan ngn sach
nha nudc nam 2023;

UBND xa Lién Mac huyén Thanh Ha tinh Hai Duong da t6 chire trién khai
va thong nhat xdy dung mot sé dinh murc chi tiéu noi bo ciia don vi nam 2023 nhur
Sau :

A/ QUY PINH CU THE
I. V& bién ché:
Bién ché cua co quan: Do UBND huyén giao (21 bién ché). S6 bién ché c6
mit tai thoi diém 01/01/2023: 17 bién ché; 02 hop dong.
I1. V& chirc niing nhiém vu:
Thuc hién theo cac vin ban quy dinh ctia Nha nudc va cia UBND céc cap.
I11. Vé to chirc by may:
Thuc hién theo quy ché cua don vi.
IV. V& sir dung Kinh phi quan 1y hanh chinh
1/ Ngudn kinh phi quan 1y hanh chinh giao dé thwc hién ché dé tw chu :

- Ngén sach nha nudc cip;

- Céc khoan phi, 18 phi dugc d¢é lai theo ché do quy dinh;

- Céc khoan thu hop phap khac theo phap luét.

2/ Noi dung chi
2.1: Cdc khodn chi thanh todn cd nhdn:



- Can ctr Nghi dinh sé 92/2009/ND-CP ngay 22/10/2009 ctia Chinh phu vé
chic danh, sb luong, mat s6 ché dd, chinh sach d6i voi can bo, cong chuc ¢ xa,
phuong, thi trdn va nhitng ngudi hoat dong khong chuyén trach ¢ cip xa va Nghi
dinh s6 34/2019/ND-CP ngay 24/4/2019 ctia Chinh phu vé sira d6i, bd sung mot sb
diéu ctua Nghi dinh s6 92/2009/ND-CP. Nghi quyét 05/2020/NQ-HDND tinh Hai
Duong vé quy dinh chtrc, s6 lwong, mitc phu cap, mtc bdi dudng va khoan kinh
phi ddi voi ngudi hoat dong khong chuyén trach & cap x3, thon KDC, khoan kinh
phi hoat dong ddi véi to chire chinh tri- x4 hoi thon, KDC trén dia ban tinh Hai
Duong.

Tién luong, tién cong ctia can bd cong chitc xi duge hudng theo tién luong
ngach bac do nha nudc quy dinh.

- Thoi gian tra lvong dbi v6i CBVC, Lao dong hop dong lam viéc chuyén mon
tra vao ngdy 05 dén ngay 10 hang thang qua thé¢ ATM cta Ngan hang AGRIBANK
Chi nhanh huyén Thanh Ha, PDG Cam Ché. Mot sb can bo ban chuyén trach co6 tai
khoan ngan hang hodc co6 nguyén vong chi tra tién phu cép, bodi dudng qua tai
khoan thé¢ ATM cling s& dugc thanh toan cung thoi gian chi trd lwuong cho CBCC.

- Dbi voi can bo ban chuyén trach, phu cdp huu can bd gia yéu nghi viée, luc
lwong lam viée tryc tiép dudi thén, KDC. Thoi gian chi tra phu cdp vao ngay 15
dén ngay 20 hang thang bang hinh thtc tién mit thong qua thu quy cua xa. Tién
cOng lao dong hop dong tai xa dugc chi tra ciing v&i phu cip Ban chuyén trach va
1a tién cong cua thang trude do.

Luu y: Can bd nit khi mang thai phai 1am don nghi thai san truéc thoi diém du
kién sinh 13 1 thang ndp cho ké toan xa dé lam thu tuc cit lvong huang BHXH.

- Tién cong ddi v6i lao dong theo vu viée hodc hop dong khoan chuyén moén :

UBND x4 s& thanh toan theo hop ddng cu thé tiy theo tinh chat cong viéc, trinh
dé chuyén mon.

+Phu cép trach nhiém:

Cian ct thong tu lién tich s6 04/2018/TT-BNV ngay 27 thang 03 nim 2018
hudng dan vé tham quyén, tha tuc bd nhiém, bd nhiém lai, mién nhiém, thay thé va
phu cép trach nhi€ém cong viéc cua ké toan, phu trach ké toan cua cac don vi ké
toan trong linh virc ké toan nha nuéc.

Hé s phu cap trach nhiém cho mot sé cong véc cu thé:
- Ké toan : 0.1 tinh trén muc luong co sé cia Nha nudce quy dinh

Theo quy dinh cta nghi dinh 204/2004/ND-CP vé ché do tién luong d6i voi can
bd, cong churc, vién chirc,

Theo Thong tu 05/2005/TT-BNV Huéng dan thuc hién ché do phu cap trach
nhiém cong viéc dbi véi can bo, cong chtrc, vién chuc. Tai diém d, khoan 2 Muc II
ctia Thong tu nay thi thi quy 1a cong viée duoc hudng phu cap trach nhiém.

- Thu quy: 0.1 tinh trén mac luong co s¢ ctia Nha nudc quy dinh

Phu cép trach nhiém duogc chi tra cung ky luong hang thang va khong dung dé
tinh dong, huong ché do6 Bao hiém.



Khi khéng lam cong viéc c6 quy dinh huong phu cdp trach nhiém tir 01 thang
trg 1én thi khong duoc hudng phu cip trach nhiém cong viéc.

- H tro bo phan 1 cira: Mirc hd trg 600.000d/ thang theo quy dinh s6

- Chi tiép cong dan cia nguoi dimg dau: theo quy dinh 11-Qdi/TU ngay
18/02/2019: 50.000d/budi.

- Chi tiép nhan don thu khiéu nai t6 céo theo quyét dinh sé 33/2017 cua tinh
Hai Duong: 50.000d/budi

- Chi kiém soat TTHC theo quyét dinh sé 30/2014/QD-UBND ngay tinh Hai
Duong: 100.000d/nguoi/ thang.

+ Phu cap thém gio :

* Thoi gian lam thém gio:

Thue hién theo quy dinh tai nghj dinh s6 145/2020/ND-CP ngay 14/12/2020
ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sb diéu ctia Bo Luat lao
dong vé diéu kién lao dong va quan h¢ lao dong

Thoi gian lam thém gio khong vuot qua 50% sb gid 1am viéc theo quy dinh
trong mdi ngdy d6i voi ting loai cong viée. Trong truong hop quy dinh thoi gio
lam viéc theo tuan, ngoai thoi gid 1am viéc binh thudng thi thoi gio 1am thém trong
mot ngay lam vi¢c khong vuot qua 04 gio, ngay nghi lam thém khong qué 08 gio.
Téng s6 thoi gian lam thém trong mot thang khong vuot qua 40 gid trong mot
thang, mot nam khong vuot qua 200 gio, trir cac truong hop dic biét duoc quy
dinh tai Pidu 62 cua nghi dinh nay. (ap dung cho CB,CC, ngudi lao dong hop
dong).

Lam thém d6i v6i ngay thuong duogc tinh 150% mirc lwong hién hudng theo hé
50.

Lam thém ngay thtr 7, cha nhat dugc tinh bang 200% muc lwong hién hudng
theo hé s6

Lam thém vao ngay 1&, tét duogc tinh bang 300% muc luong hién hudng theo hé
sO.

* Tién thué khoan nhan cong, hé tre, béi dwéng cong lam vigc:

- Thué khoan cong viéc san phdm nhu sira chita, ning cép, duy tu cai tao
phai c6 ky két hgp dong giao khoan cong viéc, san pham va dugc tinh theo don gia
thoa thuan, hodc don gia thi truong.

- Tién cong, boi dudng:

+ Chi bdi dudng cong an truc dém: 35.000d/budi.

+ Chi bdi dudng tudn tra canh gac ANTT, cong thué khoan, cong lao dong,
don vé sinh thén xom, tru s dang uy, uy ban, canh cdy, phat quang duong day
truyén thanh.. mic chi ngay thuong: 100.000d/ngay cong, 50.000d Y4 ngay cong;
d6i voi thtr 7, chii nhat, ngay 18 tét: 200.000d/ngay cong, 100.000d ¥ ngay cong

+ Chi boi dudng cho cic ddi twong can bo cong chirc, vién chirc (to chirc
vao thtr 7, chi nhat), nguoi khéng hudng luong, c4c to chic doan thé, ddi tuong
phuc vu tham du cac hoi nghi trién khai, 18 khai mac, so két, téng két, Pai hoi, cac
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cudc bau cr (trudng thén, KDC, bi thu chi bd, bau thanh tra nhan dan....) mac chi
100.000d/ngay; 50.000d/budi.

+ Bbi dudng td bau ctr bau chuc danh trudng thon, KDC, ban thanh tra nhan
dan... khong qua 150.000d/nguoi/ngay,

+ Chi bdi dudng, hd tro truc ngay l&, tét (Cén bo, cong chire); tudn tra, canh
gac, tham gia bao vé an ninh trat ty ctia luc lwong cong an, quan su..; cong lao
dong, don v¢ sinh... (thuc hién vao ngay th 7, chu nhit, 18, tét) muc chi:
200.000d/ngay cong; 100.000 dong/ ¥ ngay cong.

+ Chi tién nudc udng cho dai biéu du HN trién khai, tong két, so két, dai
hoi, hoc tap Nghi quyét, 18 khai mac, d6i thoai, bau cir trudng thon, KDC, bi thu
chi bo, tiép khach, hoi nghi trién khai cdc mé hinh thon, KDC.. khéng qué
40.000d/ngay; 20.000d/budi.

+ Chi BD cac chi hoi, t6 hoi cong luyén tdp vin nghé, thé thao, dién tap
PCCC, tham gia cac giai, hoat dong van hoa, van ngh¢, thé thao, héi thi, 18 ky nién,
mit tinh, chao murng... muc chi khong qua 100.000d/cong.

+ Ho tro cac hoat dong ctia chi hoi doan thé, thon:

Can cor NQ 05/2020/NQ-HDND tinh Hai Duong ngay 14/8/2020 hoat dong
cho cac chi hoi chi doan thon khéng qua 3.000.000d/hoi/nam ddi véi thon dudi
350 hg, khong qua 4.000.000d/hd1/nam ddi vai thén ¢o tir 350 ho tré 1én. Pam béo
60% chi. HO tro thon, KDC: Hd tro diém tiéu thoat nudc dan cu khong qua
6.000.000d/1 dieém tiéu thoat nudc.

+ H tro hoat dong trai he, thé duc thé thao, van hoa vin ngh¢, don lang van
hoa... kh@ng qua 3.000.000 déng/thon Giai hé khong qua 13 triéu, khen thudng
thu thué khong qua 5 triéu. HO tro hién mau tinh nguyén, tin binh 1én duong nhap
ngii 200.000d dén 300.000d/ngudi. HS trg cac thon, nha trudng to chic ngay qudc
té thiéu nhi 1/6, ngay trung thu cho cic chau thiéu nhi, mtrc chi hd trg khong qué
5.000. OOOdéng/Ol thon, 5.000.000/01 truomg. Hd tro cac hoat dong phat sinh cua
doan thé va cac hoat dong khac nhu: Lam du:ong hoa, ngo6i nha xanh, .....khong quéa
5.000.000d. Ho trg cac thon 1am cong tac didu tra, ra soat ho ngheo can ngheo
hang nim mdi thén khong qua 1.000.000d/ thén, hodc chi BD diéu tra vién ra soat
ho nghc¢o, hy can nghéo, hd c6 muirc séng trung binh khong qua 200.000
dong/cong.

+ HO tro ché nude cac thon td chirc cac HN, mo hinh, trién khai cac cong tac
hoat dong thu thué, quy, cac khoan dong gop, to chic chic tho, gip mit dau xuén,
tiép xtc cir tri, 1& tét, hoi dinh, chua, cac hoat dong khac: 500.0004 dén
1.000.000d/ hoi nghi/ thon.

HO tro trlng tu, stra chita dinh, dén, chuia, miéu, hd trg PH cong doan xa va
cac hoat dong phat sinh khac thuoc UBND xa khong qué 15.000.000d. Hd tro cong
thu thué, phi, cac khoan thu tai dia phuong 5% cong thu tinh trén tong s thu, 20%
cong thu tinh trén tong sd thu ddi véi no cii, ng kho doi. HS tro tién cong ra soat,
diéu tra, thu thap thong tin phuc vu théng ké dan sb, viéc lam dit liéu dan



cu, thu thué PNN, diéu tra ra soat ho nghéo giai doan, nghéo phat sinh.. tir
2.000d dén 5.000d/ to khai. Hodc boi dudng 100.000d/cong.

+ Ho tro ting qua gia dinh chinh sach, ngudi c6 cong, ho gia dinh kho khan,
nghéo, can ngheéo, hoc sinh vugt kho hoc gidi.... chi tir 200.000d-500.0004/ Xuat
qua.

+ HO trg c4 nhan, ho gia dinh gip thién tai, hoa hoan, dudi nudc...
5.000.000d dén 10.000.000d/ trudng hop.

+ BO phan 1 cira lam viéc ngay tha 7: Boi dudng, hd tro mic chi:
100.000d/ngay/nguoi.

+ Chi hd trg can bo cong chiic, ban chuyén trach cip xa tham gia céc 16p
dao tao nang cao. Can ctt dy toan thu chi ngan sach, nguén kinh phi tiét kiém. Chu
ta1 khoan quyét dinh murc hd trg kinh phi dao tao, hoc tap cho tung ca nhan (h6 tro
tién hoc phi va tai liéu hoc tap khi co6 day du mot trong cac yéu to: Bién lai, phiéu
thu, giéy tri¢u tap, giéy bao nhap hoc cua co sé giao duc - dao tao, quyét dinh ctr d1
hoc ctia co quan c6 tham quyén (néu co)), néu day du gidy to quy dinh s& hd tro
100% chi phi theo bién lai thuc té. DPéi véi can bd ban chuyén trach hd tro xing xe
di tap hudn 0.21 xang/km (gia xin theo gia thi trudng). Phu cap luu trd 4p chi theo
NQ 51/2017/NQ-HDND ngay 13/12/2017 cia HDND tinh Hai Duong.

* Quy dinh chi xdy dwng, duy tri, cdi tién hé thong chit lwong theo tiéu
chudn Quéc gia ISO 9001:2008:

Can ctr theo thong tu 116/TT-BTC ngay 11/8/2015 cua B¢ tai chinh quy
dinh cong tac qua 1y tai chinh dbi voi viée, tu van, xay dung, ap dung duy tri va cai
tién hé thong chat luong theo tiéu chuan qudc gia TCVN ISO 9001:20008 va hoat
dong cua co quan to chic thude hé thong hanh chinh nha nude

Xay dung hé théng: 24 tridu dong/mam/xi. Duy tri hé thong: 12 triéu
dong/nam/xa. Xay dung quy trinh nim dau tién: mic chi cho 01 quy trinh téi da
khong vuot qua 1.600.000d/quy trinh. Cac ndm duy tri quy trinh: mac chi tu
250.000d/quy trinh téi da ko vuot qua 1.600.000d/ quy trinh.

2.2: Cac khodn hang hoa, dich vu:
a, Thanh toan dich vu cong cong:

- Thanh toan tién dién: Thanh toan tién dién theo hoa don tién dién thuc té
do HTX dich vu dién cung cép.

Yéu cau cac bo phan str dung dién tiét kiém, khi ra khoi phong phai chu y tat
dién, quat, tat toan bo thiét bj dién khi khong sir dung, han ché sur dung nhiing
thiét bi khong can thiét.

- Thanh toan nudc sach: Theo hoa don thyc té do cong ty nudc sach cung
cap.

Yéu cau cac ca nhan, bo phan st dung nudc tiét kiém, khoa van, voi nuéc
sau khi sir dung hodc hét gio 1am viéc.



b, Vat tw van phong:

- Vin phong pham, céng cy, dung cu va vit tu vin phong mua sim, sta
chita thay thé theo nhu ciu thuc t& phat sinh, phai c6 hoéa don GTGT véi cac mit
hang ttr 200.000d tré 1én

Quan ly chat ché viéc mua sam, thay thé, stra chita vat tu van phong. Hang
quy can bd vin phong 1ap du toan mua cac loai vat tu vin phong can thiét, bio
cho bd phan tai chinh ké toan dé chuan bi kinh phi mua sdm. Khi nhan vat tu van
phong, thu quy phai mé sb theo ddi xuat nhap ton cho timg loai. Khoan kinh phi
cho mua sdm vt tu vin phong khong qua 20.000.000 ddng/nim.

- Céc bd phan sir dung vat tu vin phong phim can thyc hién tiét kién, tranh
lang phi, khong sir dung vao muyc dich ca nhan.

¢, Thong tin, truyén théng, lién lac:

- Cudc dién thoai, internet tra theo héa don thuc té, khong st dung di¢n
thoai vao muc dich c4 nhan, han ché goi dién thoai duong dai, néu co, phai chuin
bi n6i dung trao doi dé rat ngan thoi gian st dung dién thoai.

- Sach bao, tap chi Mua theo quy dinh cua UBND tinh, UBND huyén. St dung
bao dién tir han ché béo, tap chi giéy, nang cao tiét kiém, tranh lang phi.

- May tinh cd nhan, may in chi phuc vu cong viéc chung, viéc chuyén mon,
khong str dung vao muc dich khéc.

d. Hoi nghi, tiép khdch, céng tdc dao tao, chuyén mdn nganh.

- Can ctr vao ché d6 quy dinh tai Nghi quyét s6 51/2017/NQ- HDND ngay
13/12/2017 cua Hoi déng nhan dan tinh Hai Duong, QD 32/2017/QD-UBND
ngay 19/12/2017 quy dinh ché d6 chi to chirc hoi nghi cta co quan nha nudc,
don vi su nghiép sir dung kinh phi do ngan sach NN hd tro trén dia ban tinh Hai
Duong.

Céan cir NQ 04/2019/NQ-HDND ngay 11/7/2019 caa HDND tinh Hai Duong
ban hanh quy dinh ché do chi tiép khach nudc ngoai, ché d6 td chirc hoi nghi, hoi
thao quéc té va ché do chi tiép khach trong nudc trén dia ban tinh Hai Duong

- In 4n tai liéu: Theo sb dai biéu thyc té c6 lién quan dén st dung tai liéu; thanh
toan theo hoa don thuc té (chtng tir kém theo: Bang ké, hoa don GTGT néu co)

- Boi dudng giang vién: Theo TT sd 36/2018/TT-BTC ngay 30 thang 03
nam 2018 ctia Bo Tai chinh vé& hudng dan 1ap du toan, quan 1y, sit dung, va quyét
todn kinh phi danh cho cong tac dao tao, boi dudng can bg, cong churc, vién chuc;
NQ 07/2019/NQ-HDND ngay 11/7/2019 cia HDND tinh Hai Duong: Murc chi co
giang vién, bao cdo vién 1a CB,CC cong tac tai cac don vi tir cip huyén va tuong
duong trd xudng: 800.000d/ngudi/budi.

- Céc khoan thué muén khac: Loa dai, phong rap ban ghé, diéu hoa, quat...
thanh toan theo thuc té, phai c6 giao két hop dong va hoa don gid tri gia ting (néu
co).



Can ctr vao thuc té, nguén kinh phi. Néu phat sinh hoat dong thué¢ muon,
bén thué phai lap du dy toan kinh phi, chon lga nha cung cép phu hop, uu tién
nhimg don vi c6 mi sb thué tai chi cuc thué, thanh toan phai c6 hop dong va hoa
don gia tri gia tang

- Chi bu tién an: Mtrc chi khong qua 100.000d/nguoi/ngdy, 50.000d/ngudi
1% ngay. tién nudc ubng khong qua 40.000d/ngudi/ ngay, 20.000d/ngudi/ ¥ ngay.
(Chi thyuc hién dbi véi hoi nghi trién khai cong tac dau nam, so két, tong két cudi
nam cua Pang uy, chinh quyén, doan thé, dai hoi theo nhiém ky cua céac doan thé,
céc to chire chinh tri xa hdi, to chirc xa hoi cta cép xa).

- Chi hoat dong HDND: Can cr NQ 06/2021/NQ-HPND ngay 29/10/2021
ctia HDND tinh Hai Duong Quy dinh mot sé ché d6 chi tiéu dic thu phuc vu hoat
dong cuia HDND cic cap tinh Hai Duong, nhiém ky 2021-2026. Mtc chi hoat
dong lyc luong dan quan tu vé€ theo Ludt dan quan tu vé ) 48/2019/QH14 ngay
22/11/20109.

- Chi phi khéac: Chi tem cong vin, trang tri khanh tiét tiy theo timg hoi nghi
dé bb tri cho phi hop, thanh toan theo thuc té dam bao trang nghiém tiét kiém;

- Tiép khach: Khéng qua 300.000d/xuét (bao gém ca dd udng).

Céng tac phi (Poi véi khodn céng tac phi)

Khoan coéng tic phi theo Quyét dinh sb 32/2017/QD-UBND ngay
19/12/2017 cia UBND tinh Hai Duong, can bd cong chirc di cong tac trén 10
ngay/thang va can by cong chuc khac thuong xuyén di cong tac luu dong thi
khoan: Chi mirc 400.000d/thang/ngudi gdm céac chire danh: Bf thu Pang uy, Chu
tich UBND x3, Ké toan NS, van phong HDND-UBND kiém thu quy, Cong chirc
TB-XH. Chi mirc 300.000d/thang/ngudi, gdm cac chic danh: Pho Bi thu thudng
truc, Pho Chu tich UBND xa. Chi muc 200.000d/thang cho cac chirc danh con lai.

Chi murc 200.000d cho cac chirc danh con lai.

e, Chi phi thué dao tao lai can bo, cir can bo di hoc

Thué dao tao lai can bo: Can cr Nghi dinh sé 101/2017/ND-CP ngay
1/9/2017 ctia Chinh pha vé& dao tao, bdi dudng can bd cong chirc, Thong tu sd
36/2018/TT-BTC ngay 30/3/2018 huéng dan viéc 1ap du toan, quan 1y, sir dung va
quyét toan kinh phi danh cho cong tic dao tao bdi dudng can bo, cong chirc, vién
chtrc.

f, Mua sam, sira chita tdi san:

Céan ctr vao nghi dinh 151/2017ND-CP ngay 26/12/2017 ctua thu tudéng
chinh phii qui dinh mét sé diéu chi tiét ctia Luat quan li va stir dung tai san cong,
quyét dinh 50/2017/QD-TTg ngay 31/12/2017 quy dinh tiéu chuan dinh mtc sir
dung may moc thiét bi.

- K& hoach mua sdm trang thiét bi, phuong tién lam viéc phuc vu yéu cau
cong tac ctia don vi, ban nganh, doan thé phai dugc thong qua vin phong, trinh chu
tich UBND hodc nguoi iy quyén phé duyét va thuc hién dang theo quy dinh cua
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Nha nuéc ding ky mua sam tap trung voi co quan cip trén theo quy dinh hién
hanh.

- Tai san ban giao cho cac don vi, ban nganh, doan thé phai c6 trach nhiém
quan 1y st dung dung muc dich yéu cau. Tai san, trang thiét bi phuc vu chung do
van phong HDND, UBND chiu trach nhiém quén 1y.

- Tai san UBND x4 giao cho ca nhan truc tiép quan 1y, khi phat hién hong
hoc phai bao cdo kip thoi cho chu tich UBND x3, can b van phong, truéng nganh
chuyén mén, Ké toan NSX xem xét stra chita. Truong hop tai san hong khong thé
stra chira dugc phai co ké hoach mua sim thay méi trinh chi tich UBND xa quyét
dinh.

- Stra chira nho tai san: Can ¢t du toan chi tiét lap d4u nam, thanh toan theo
hoa don thyc té phat sinh.

9, Chi phi nghiép vu chuyén mon:

- Chi mua 4n chi: Chi mua 4n chi lién quan phuc vu cong tic chuyén mén
ctia UBND x4, dugc thanh toan theo hoa don thuc té phat sinh;

- In 4n: Chi in tai liéu can thiét phuc vu cong viéc, chuyén mon va té chuc
thuc hién, cong van, ké hoach, chi dao cua co quan cép trén, va van ban diéu hanh
cua UBND xa.

- Sach, tai liéu: Chi mua cac loai sach, tai liéu that su can thiét va khong tim
thdy trén mang internet;

h, Chi khen thuong:

- Thuc hién theo Nghi Binh 91/2017/ND-CP cua Chinh phu  ngay 31/7/2017
quy dinh chi tiét thi hanh mot sé diéu cua Luat Thi dua, khen thudng.
Va thyc hién theo TT s6 08/2017/TT-BNV ngay 27/10/2017 cia BO Néi Vu quy
dinh chi tiét thi hanh mot sb diéu cta nghi dinh 91/2017/NB-CP cu thé nhu sau:

a) Lao dong tién tién: dugc thudng 0,3 1an mirc luong co so.

b) C4 nhan duoc ting gidy khen ctua Chu tich UBND cip x3 duoc thuong khong
qua 0,15 1an muc luong co s6

c) Tap thé dugc ting gidy khen ctia Chu tich UBND cép x4 dugc thuong khong
qua 0.3 1an mirc lwong co s0.

d) Pbi voi chi khen thudong hoi nghi Tong két nam, tong két theo chuyén dé,
hoac phong trao ctia cac hoi doan thé duoc chi tir ngué)n du toadn chi hoat dong cua
cac hoi doan thé duoc giao dau nam.

e). P6i v4i lao dong hop dong, ngudi lao dong, cong nhan, néng dan: Danh
hiéu “Lao ddng tién tién” dugc xét ting khi dat tiéu chuin: guong mau chap hanh
chu truong, dudng 161, chinh sach cua bang, Phap luat Nha nudce, co6 dao duc, 161
séng lanh manh, doan két, tuong tro; Lao dong, san xuét hiéu qua, tich cuc trong
phong trao thi dua va hoat dong xa hoi: Mtrc chi ¢4 nhan 0.3 lan mirc luong co so.

Hoan thanh tot nhié vyu: mic chi bang 0.15 1an mirc luong co so.

2.3: Cdc khodn chi ngay 16, ky nigm, hé tro cong tac phi:
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- Ky niém cac ngay 1& 1én: Chi cac ngay 1& 16n, ngay ky niém, ngdy thanh
lap nganh, 1& Tét gon nhe, tiét kiém. Chi chi trang tri khanh tiét, ché nude, banh
keo, nudc ngot.. Thanh toan theo héa don thuc té.

- Chi hd tro khac: Tuy thudc vao ngudn kinh phi cia UBND x3 xem xét chi
theo thuc té khi c6 phét sinh, do thu trudng co quan phé duyét va theo ding hudng
dan, quy dinh ctia nha nuéc, cip trén.

- HO tro cac can bo khong chuyén trach di tap huén cong tic chuyén nganh.
Cin ctr theo Nghi quyét s6 51/2017/NQ-HPND ngay 13/12/2017 cia HDND tinh
Hai Duong quy dinh vé ché do cong tac phi, ché do to chtrc hoi nghi cua céc co
quan nha nudc, don vi su nghiép cong 1ap do NSNN hd tro trén dia ban tinh Hai
Duong theo Diéu 2 quy dinh vé cong tac phi thanh toan tién phuong tién cong tac
d6i truong hop di cong tac phai tu tuc phuong tién thi duoc thanh toan tién tu tic
phuong ti¢n di cong tac trong tinh (chi ap dung vdi cac TH khong khoan cong tac
phi) cach tru s& co quan tir 15 km tré 1én duoc thanh toan theo murc khoan bang
0.2 lit xang/km.

+ Che khd: Phuc vu truc, hop co quan hang thang tir 1 — 2Kkg.

+ Nudc uéng: Mua theo nhu cau thyc té.

+ Cac khoan chi khac phat sinh phai dugc chu tich UBND xa quyét dinh,
phé duyét.

+ Chi hd trg mot ph?ln tau xe, lwu tra, tién an cho can bo, cong chuc di tap
huén, hoc tap kinh nghi€ém & ngoai tinh (Néu ngan sach dam bao).

- Ngoai ra cac ban nganh, doan thé phai ndp ching tir vao ngay 20 hang
thang tranh tinh trang ndp mudn gy cham ché trong viéc thanh toan cho ké toan.

- Cubi nam (thang 12) d& nghi cac ban nghanh, doan thé ndp ké hoach chi vé
phong ké toan trudc ngay mung 10 dé ké toan 1én ké hoach chi tiéu, can ddi ngan
sach cho hop 1y tranh tinh trang tdn dong chimg tir sang nam sau. Néu sau ngay
mung 10 m&i ndp ké hoach thi ké toan s& khong chiu trach nhiém giai quyét.

2.4 Chi gido duc, y té, an ninh trit tw, hé tro khdc.

- Chi gi4o duc: Phu cip Hoi khuyén Hoc, Trung tdm hoc tip cong dong..

- Chi y té: Hd trg phong chdng dich bénh, tiém ching. ...

- Chi hd trg cong thu thué, phi...: Chi truc tiép cho nguoi di thu, ngudi quan
1y, cap phat, thanh quyét toan bién lai. Mtc chi t6i da khong qua 20% tong sb tién
d3 ndp ngan sach trong nam thu vuot so v4i ké hoach giao thu dau nam.

- Chi hd tro trong cong tac xir Iy vi pham: Trong thAm quyén ciia UBND x4,
Chu tich UBND xa ra quyét dinh xtr Iy vi pham va dugc ndp vao NSX, UBND xa
hd tro tdi da 30% kinh phi xir phat nop NSNN.

2.5 Str dung kinh phi

Str dung ngudn kinh phi dung muyc dich, tiét kiém.

3. St dung kinh phi tiét kigm



3.1. Bo sung thu nhdp cho cdn bé, céng chirc va ngwoi lao dong.(néu co)

Mtrc xac dinh thu nhap tang thém thuc hién theo quy dinh tai thong tu $6
71/2014/TTLT - BTC — BNV ngay 30/5/2014 quy dinh ché d6 tu chu, tu chiu
trach nhiém vé bién ché va kinh phi quan 1y hanh chinh ddi véi cac co quan Nha
nuoc.

- Cach xac dinh:

Trong pham vi ngudn kinh phi tiét kiém duoc, xa duoc ap dung hé sb ting
thém quy tién lvong tdi da khong qua 1,0 (mdt) lan so v&i tién lvong ngach, bac,
chtrc vu do nha nudc quy dinh dé tra thu nhap ting thém cho can bd cong chic va
can bd khong chuyén trach cua xa. Quy tién lwong dé tra thu nhap ting thém mot
nam duoc xac dinh theo cong thirc:

QTL =Lminx K1 x K2 x L x 12 thang

Trong do:

QTL: La Quy tién luong ngach, bic, chic vu cia xi dugc phép tra ting
thém tbi da trong nam;

Lmin: La muc luong co s¢ (dong/thang) hién hanh do nha nudc quy dinh;

K1: La hé s6 diéu chinh ting thém thu nhap (t6i da khong qué 1, 0 1an);

K2: La hé sd luong ngach, bac, chirc vu binh quan cua xa;

L: L4 sb bién ché duoc giao va sd lao dong hop dong khong xac dinh thoi
han ddi v6i mot s chic danh theo quy dinh cua phép luat va duoc cip c6 thim
quyén phé duyét.

- Tra thu nhap tang thém:

Trén co s6 tong ngudn kinh phi duoc phép chi, xa quyét dinh phwong an chi tra
thu nh3p tang thém cho timg can b, cong chirc, nguoi lao dong va can bd khong
chuy@n trach cip xa theo nguyén tic phai gin vé6i hiéu qua, két qua cong viée cia
timg ngudi. Nguoi ndo c6 thanh tich dong gop dé tiét kiém chi, co hiéu suit cong tac
cao thi dugc trd thu nhép tang thém cao hon; khong thuc hién viéc chia thu nhap tang
thém cao béng binh quéan hodc chia theo hé $6 luong. Mtrc chi tra cu thé do Chu tich
UBND quyét dinh sau khi thong nhét ¥ kién véi cac to chirc doan thé va toan bd cong
chirc xa. Cu thé:

* Poi tuong thudc dién xét

- L& can bo, cdng chirc x3, ngudi lao dong va can bd khong chuyén trach cp

* Poi tuong khong thudc dién xét:

+ Vipham dudng 16i, chinh sach ctia Pang, phap luat cua Nha nudc, vi pham
phép lut cong chirc bi hoi déng ky luat xét tir khién trach trd 1én.

+ Vi pham cac quy dinh cta xa, c6 hé théng, vi pham t¢ nan xa hoi.

+ Can bo cong chic va can b khong chuyén trach cip xi trong thoi gian
nghi thai san (6 thang tinh tir ngay dugc nghi)
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+Can bo, cong chirc va can bd khong chuyén trach cdp xd nghi 6m,viéc
riéng co sd ngdy vuot quy dinh ctia Luat lao dong.

+ Nguoi lao dong hop dong co thoi gian cdng tac chua da 12 thang tinh tir
ngay hop dong (Khong tinh thoi gian thir viéc).

Piéu kién xét: Moi can bod cong chuc, nguoi lao dong va can by khong
chuyén trach cap xd thudc d6i twong xét phai hoan thanh nhiém vu dugc xép loai.

Can ct két qua tai chinh, sb kinh phi tiét kiém duoc, xd Xac dinh tong muc
chi trd thu nhap trong ndm cua xa nhu sau:

Nhim dam bao théng nhét trong chi tiéu kinh phi hoat dong, dong thoi dap
g t6t yéu cau cong viéc cua co quan, thuc hién tiét kiém trong chi tiéu gop phan
tang thu nhép, cai thién doi séng cho can bg, cong chirc, nguoi lao dong va can bd
khong chuyén trach cép xa.

Phuong an chi tra thu nhap ting thém cho canhan theo nguyén tic ngudi ndo
c6hiéu qua cdng tac cao,co dong gop nhiéu cho viécting thu, tiét kiém chi duoc h
wong cao hon, tra thu nhap ting thém dya trén mic lwongedp bac chirc vu, hidusua
t cOng tac cua tirmg can b, cong chirc xi va duoc phan loai theo binh bau A,B,C va
chi tbi da khong qua 1,0 lan so v&i muec tién lvong ngach, bac, chic vu do nha
nude quy dinh dé chi tra thu nhap ting thém cho can bd, cong chirc.(Xép cu thé: A

hé b bao nhiéu, B,C hé s6 bao nhiéu ced)

3.2. Chi hd tro cho cac hoat dong dao tao, boi dudng va phic loi tip
thé:

- Can bd, cong chirc, ngudi hoat dong khong chuyén trach co quyét dinh ctr
di hoc cuia co quan c6 thim quyén thi duoc chi hd tro cac khoan nhu sau: Mot phan
Tién hoc phi tiy thudc vao kinh phi tiét kiém duoc (néu chua duge nha nude hd
trg).

- Hb tro tai liéu: Phu thudc vao ngan sach dia phuong.

Thu tuc quyét toan: Quyét dinh cir di hoc cta cdp c6 thim quyén, gidy bao
nhap hoc, phiéu thu tién hoc phi.

- Chi ngay 16 tét trong nim cho cd nhin (néu co)

+ Déi twong dp dung
- CBCC cip x3 hét thoi gian tap su
- Nhitng d6i twong khong du diéu kién trén, can ctr vao tinh hinh thuc té thu

trudong quyét dinh.
TT S Noi dung chi S6 tién/nguoi (dong)
1 Tét am lich Tir 500.000 dong
2 Chi tryc 18, tét/ ngudi/ 300.000 dong - 500.000 dong
ngay

- Chi tham quan, thuc té (tiwy theo kinh phi ciia xa)
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Tham quan, hoc tap kinh nghi¢m hd tro tién xe, 16 phi tham quan: Tuy
theo diéu kién kinh phi cua dia phuong nhung khéng qua 1.000.000 dong cho mdi
lan di tham quan va mot nam hd tro t6i da khong qua hai lan bang ngudn kinh phi
tiét kiém, can cr vao két qua thu khi trich quy khen thudng phuc loi.

- Chi ém dau, thai sin, hiéu, hy

* Chi viéc hy ddi véi:

+ CBCC x4: Mua ting phdm bang hién vat hodc tién mat nhung khong
qua 1.000.000 déng/ CBCC

+ Con CBCC xi: Mua ting pham bang hién vat hodc tién mit nhung
khong qua 500.000 ddng/Lan

(Truong hgp CBCC xa 1a con cua can bg xa chi dugc mdt tiéu chuin cao

nhat)

* Chi viéc 6m dau, thai san, hiéu ddi véi:

+ Chi 6m dau, thai san (can bg, cong chuc, nguoi lao dong nir), ddi vai
can b, cong chirc, nguoi lao dong, tir than phu mau, vo chéng, con cai, dai biéu
hoi dong nhan dan, dinh murc: 300.000 dong/lan, 01 nam tham hoi khéng qua 02
1an cho mét ca nhan. ( Phai c6 bénh an diéu tri noi tra).

+ T than phu mau qua doi: Phing viéng Vong hoa huong nén (theo gia
thue té) va tién mat khong qua 500.000d/ngudi.

+ Vo, chdng, con cia CBCC qua doi: Phing viéng Vong hoa huong nén
(theo gia thuc té) va tién mat 500.000d/nguoi.

+ Pdi véi CBCC da nghi huu, can b 1anh dao c¢6 quan hé cong tac: 01
vong hoa (theo gia thuc té) va tién mat khong qua 500.000 dong

+ Can bg, cong chic dang cong tdc qua doi: Thuc hién theo Nghi dinh
105/2012/ND-CP ngay 17/12/2012 ctia Chinh pha vé viéc t6 chirc 18 tang can bo,
cong chirc, vién chirc. Viée to chirc phung viéng Vong hoa huong nén (theo gia
thue té) va tién mit khong qua 2.000.000d/nguoi.

+ Can b0 khong chuyén trach dang cong tac qua doi: Thyc hién theo
Quyét dinh sb 36/2017/QD - UBND ngay 23/12/2017 cia UBND tinh Hai Duong.
Viéc t6 chirc phung viéng Vong hoa huong nén (theo gia thyc té) va tién mait
khong qué 1.000.000d/ngudi

+ Phung Viéng tr than phy mau cta can bo, 1anh dao cép trén, cac co quan
lién quan 500.000 dong / dam.
+ Phan qua huu tri (qua ky niém): T 300.000 dong tré 1én nhung khong
qua 1.000.000 déng/CB
+ T6 chuc lién hoan chia tay: Toan thé can bo, cong chirc cing lién hoan
chia tay, mtrc chi theo hoa don thanh toan tién in thuc té, nhung phai dam béo tiét
kiém.
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* Chi t6 chikc Ié hoi tai cac thon: Muc hd trg mdi khu cong tac khanh tiét
khi t6 chirc 18 hoi tir 3.000.000 dong tré 1én nhung khong qua 10.000.000 ddng/LE
hoi.

* Chi mua bdnh, keo, dao quit ... phuc vu cho dip tét nguyén din:

+ Chi mua banh keo, trai cdy, nudc ngot theo hoa don thuc té khong qua

10.000.000 ddng.

+ Chi mua dao quat, hoa tuoi theo hoa don thuc té khong qua 20.000.000

dong.

+ Trang tri khanh tiét, tru s& ( Pén nhay, bang zon, khau hiéu, cd, non bo...)

theo hoa don thuc té khong qua 30.000.000 dong.

* Chi cdng tac tuan tra kiém soét luc luong cong an, quan su nhiing
ngay 18 tét toi da 200.000 dong / cong.

* Chi luc lvong dong vién céng dan sén sang nhap ngil toi da 500.000
déng / cong.

* Chi hé tro cho hoat déng gido duc, y té

- Chi chtic murng ki niém ngay nha giao Viét Nam cho cac nha truong trén
dia ban x4, hoi cuu gido chirc x3. Chi chiic mimg ki niém ngay thay thudc Viét
Nam cho tram y té xi. Chi chiic ming cc ngdy thanh 1ap cua td chirc, doan thé ...
murc chi t6i da 500.000 ddng/t6 chuc (doan thé).

+ Chi hd trg gido duc: Chi hd tro cac trudng to chie don truong chuin quéc
gia; HO tro Khai giang, tong két; HO tro sira chita nho (Tuy theo tinh hinh thyc té).

+ Chi ho tro y té: Chi hd trg dén chuan Quéc gia vé y té, hd trg, Hoi nghi
trién khai tuyén truyén vé dan sé - ké hoach hoa gia dinh; HJ trg cong tac Tong két
nam; Ngay thanh 1ap nganh; HO tro cho hoat dong phong chéng dich bénh, Hb trg
hoat d6ng kham chita bénh khac.( Néu chwa duoc hd trg kinh phi i nganh doc)

* Chi cac hoat dong khac

- Chi mua vong hoa khi don hai c¢bt LS va 05 d/c tiéu binh 100.000
doéng/ngudi (néu co).

- Chi cac dbi tugng ngudi cd cong nhan ngay thuong binh liét si 27/7 va tét
nguyén dan muc qua tir 100.000 dén 500.000 dong/ suit qua, tiy vao tinh hinh
ngan sach xa chu tich ra quyét dinh ( theo danh sach cip qua tinh)

- Chi tham ting qua cac ddi tuong ngudi khuyét tat nhan ngay khuyét tat
Viét Nam 18/4 tir 100.000 déng dén 300.000 déng/ d6i tugng cin ct vao tinh hinh
thuc té ctia ngan sach xa do chu tich ra quyét dinh.

- Chi tham tang qua cac dobi tu’O’ng nguoi Cao tudi nhan ngdy ngudi
cao tudi Viét nam, ngay qudc té IlglIOl cao tudi tir 100.000 déng dén 300.000 dong/
d6i tuong cin clr vao tinh hinh thyc té cta ngan sach xa do cht tich ra quyét dinh.

- Trung thu, tét thiéu nhi: Phu thudc vao ngan sach xa, cac ngudn hop phap
khac hd tro tir 10.000 ddng dén 30.000 dong / chau dé to chic .
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- Chi hd tro Ban giam sat dau tu cong dong giam sat cac cong trinh do
UBND x4 1am chu dau tu: 100.000d/ngdy cong.

- Chi hd tro cong tac thu thué, quy: Ngoai phan da dugc cip tir co quan
Thué va co quan Tai Chinh thi trich ngan sach dia phuong hd trg cong tac thu (tir 3% dén
7% trén tong s6 thu) bao gdm: Chi tra cong cho ngudi tryc tiép di thu, VPP, cong cu,
dung cu..... phuc vu cong tac thu.

- Chi hd tro khac (néu c6): Chu tich UBND x4 ra Quyét dinh hd trg
cdn ¢ vao tinh hinh thuc té phat sinh.

- Cdc trwong hop dic biét khdc do chii tich UBND xa quyét dinh.

3.4.Trich lap quy dw phong dé 6n dinh thu nhép cho cin bj, cong chirc
xa: SO kinh phi tiét kiém duoc, cudi nim chua st dung hét duoc chuyén vao quy du
phong 6n dinh thu nhap.

3.5. Cha tich UBND Xi quyét dinh phwong an sir dung kinh phi
tiét kiém:

- Néu trén trong quy ché chi tiéu ndi bo sau khi da théng nhit ¥ kién
bang vin ban véi ban nganh doan thé cia x4

B/ QUY PINH VE SU LY VI PHAM POI VOI CAC TRUONG HOP SU DUNG

VUQT MUC CHI THEO TIEU CHUAN, PINH MUC QUY PINH.

No6i dung ban quy ché chi tiéu ndi bo trén da duogc xay dung cac dinh muc
chi cho tirng cong viée cu thé, tung mirc khoan cho cac bo phén, cd nhan. Tét ca
cac ca nhan, bo phan chuyén moén nghiém chinh chép hanh.

+ Trudng hop bd phan, ca nhan vi pham quy ché va quy dinh ctia nha nuée
s€ bi xur Iy theo quy dinh hién hanh.

+ Truong hop chi sai, chi vugt phai chiu hoan toan trach nhiém trudéc UBND
xa va phai boi hoan sd tién chi sai, chi vuot.

C/ TO CHUC THUC HIEN

1. Bién phap t6 chirc trién khai thuc hién quy ché

- Chu tich UBND x4 t6 chue, chu tri hoi nghi toan thé can bo, cong chure,
ngudi lao dong thy hudng tir Ngan sach thong qua quy ché chi tiéu noi bo va chi
dao to chtrc thuc hién.

- Lanh dao don vi, td chtrc, doan thé ¢6 trach nhiém don dbc theo ddi can bo,
cong chitc, BCT thudc ban nganh, doan thé quan 1y thuc hién dung quy ché.

- Giao vian phong UBND x4 theo ddi, d6n déc, kiém tra nhic nhé kip thoi
thuc hién quy ché nay td1 cadn bg, cong chirc, cd nhan, td chirc thude bang uy,
UBND xa quan ly.

2. Can ctr quy dinh tai quy ché chi tiéu ndi bd, cac ban nganh, tap thé, céa
nhan cin cr dy toan va phan bd ngan sach duoc giao dé bé tri ndi dung va muc chi
cho phu hop trén tinh than tiét kiém, chdng lang phi.

14



- Trong qua trinh thuc hién, néu c6 vuéng mic hoic y kién bo sung dé nghi
can bd cong chirc, ban nganh, doan thé bao cdo chu tich UBND xi dé kip thoi stra
d6i bo sung.

Noi nhan:

- Kho bac nha nuéc;
- Phong tai chinh;

- Luu VP.
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